
May 9-11, 2018 

Thank you for your participation in the Spring 2018 MJBizConNEXT Conference & Expo! 

As the show approaches, there are several important items and deadlines that you need to be aware of to 
ensure that your show participation is both a productive and successful experience. 

Important Deadlines: 
March 30 Submit your proof of insurance to aliciaf@mjbizdaily.com 
April 9 – April 30 Shipments to Advance Warehouse 
April 16 Early Discount deadline for all Freeman/ additional services (electrical, insurance, etc.) 
April 18 Book your hotel rooms https://mjbizconference.com/next/hotel/ 
April 25 Lead Retrieval form due to Expo Logic 
April 26 Register your on-site staff- link is sent in an email  
May 8 & May 9 Shipment to Show site  

What is included in my booth? 
Each 10’x10’ space includes:

• 8’ black pipe and drape back wall

• 3’ black pipe and drape sidewalls

• 6’ black draped table
• 2 standard chairs
• Wastebasket
• Booth ID sign

• FREE Material Handling
• FREE Lead Retrieval apps if ordered by

(Wednesday, April 25th)
• FREE Standard black carpeting
• Online Booth profile
• Four (4) Passes

Exhibitor Services Manual 
Your Exhibitor Services Manual (ESM) contains all the necessary documentation needed to execute your 
experience at the Show. The ESM contains the forms, rules, guidelines, deadlines, and information for all your 
show services. 

Important notes regarding the documents within the ESM: 

Material Handling Your onsite material handling is included in your booth fee up to 3,000 pounds per 

Shipping 

Carpet 

Cleaning 

item. This means you will not get a large bill for moving your freight from dock to booth, 
storing your empties, returning them, and bringing them back to the dock for outbound 
shipping. There are a few exceptions such as late shipments, heavy machinery, etc., 
but follow the guidelines and your material handling is on the house!  

You are responsible for shipping to the show and arranging return transportation. We 
HIGHLY encourage you to ship to the advance warehouse (with delivery no later than 
April 30). This will provide you a much smoother set-up day as your booth materials 
will be in your booth when you arrive. 

Standard Black carpeting is provided for your booth at no charge.  If you would like a 
different color carpet or padding under the black carpet, please complete the carpet 
order forms.  

Your booth will be vacuumed at no charge on Wednesday evening.  If you would like 
daily vacuuming, please complete the cleaning order form.  

mailto:aliciaf@mjbizdaily.com
https://mjbizconference.com/next/hotel/
https://mjbizconference.com/wp-content/uploads/2018/02/CarpetOrderForm_NEXT.pdf
https://mjbizconference.com/wp-content/uploads/2018/02/FreemanCleaningForm_NEXT.pdf


Lead Retrieval Included in your booth package are two (2) lead retrieval licenses.  Don’t miss this
FREE opportunity to capture and manage your show leads via an app on your phone. 
To take advantage of this opportunity, you must complete the forms to Expo Logic by 
Wednesday, April 25th.  

Electrical Your booth package does NOT include electrical. If you need this service, please 
complete the electrical order forms.   

Insurance Per your sales agreement, you are required to carry Commercial General Liability 
Insurance with limits of at least $1,000,000 per occurrence, $2,000,000 aggregate, for 
the event. Failure to secure or provide the insurance does not limit the extent of your 
liability. If you do not have General Liability Insurance or your underwriter will not 
provide this to you, you can order a low cost temporary event policy from Buttine 
Insurance.  Click HERE for Buttine Insurance form.  

You will need to name the following as additional insured prior to the event: 
Anne Holland Ventures Inc. dba Marijuana Business Conference & Expo 
2750 S. Wadsworth Blvd. Ste D-200 
Denver, CO 80227

-and-
Ernest N. Morial Convention Center 
900 Convention Center Blvd. 
New Orleans, LA 70130 

***Proof of insurance must be sent to AliciaF@mjbizdaily.com no later than Friday, March 30.  

Program Agenda  

Tuesday, May 8 
7:00 am – 6:00 pm Registration Hall J Foyer  
8:00 am – 6:00 pm Exhibitor Set-up  Exhibit Hall I 2 & J 

Wednesday, May 9 
8:00 am – 7:00 pm Registration Hall J Foyer 
8:00 am – 2:00 pm Exhibitor Set-up  Exhibit Hall I 2 & J 
2:00 pm – 5:00 pm General Session New Orleans Theater 
5:00 pm – 7:00 pm Exhibit Hall Open Exhibit Hall I 2 & J 

Thursday, May 10 
8:00 am – 6:00 pm Registration Hall J Foyer 
9:00 am – 11:50 am Breakout Sessions Conference Level 
11:00 am – 6:00 pm Exhibit Hall Open Exhibit Hall I 2 & J 
2:00 pm –  4:50 pm Breakout Sessions Conference Level 

Friday, May 11 
8:00 am – 3:00 pm Registration Hall J Foyer 
9:00 am – 11:50 am Breakout Sessions Conference Level  
11:00 am – 3:00 pm Exhibit Hall Open Exhibit Hall I 2 & J 
3:00 pm – 10:00 pm Exhibitor Tear-Down Exhibit Hall I 2 & J 

NOTE: Do not tear-down early or you will lose priority points 

If you have any questions, please don’t hesitate to contact us! 
Alicia Fresquez, Event Coordinator | Phone: (401) 371-3376 | Email: aliciaf@mjbizdaily.com 

We look forward to seeing you in New Orleans! 

https://mjbizconference.com/wp-content/uploads/2018/02/LeadRetrieval_NEXT-1.pdf
https://mjbizconference.com/wp-content/uploads/2018/02/MJB-2018-electrical-form.pdf
https://mjbizconference.com/wp-content/uploads/2018/02/ButtineOrderForm_ESM.pdf
mailto:AliciaF@mjbizdaily.com
mailto:aliciaf@mjbizdaily.com
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SERVICE INFORMATION

BOOTH EQUIPMENT
Each 10' x 10' booth will be set up with 8' high black back drape, 3' high black side dividers, black booth 
carpet, 1 - 6’ black draped table, 2 side chairs and 1 wastebasket.  

EXHIBIT HALL CARPET
Aisles will be carpeted in blue. 

Booths will be carpeted in black

DISCOUNT PRICE DEADLINE DATE
 April 16, 2018.  

SHOW SCHEDULE

EXHIBITOR MOVE-IN
Pre-Show FAQ.

  

Note: Overtime rates will apply to material handling for inbound shipments and to labor performed 
after 5:00 PM on Tuesday, May 8, 2018.

EXHIBIT HOURS

EXHIBITOR MOVE-OUT 
Post-Show FAQ.

Note: Overtime rates will apply to material handling for outbound shipments and to labor 
performed after 5:00 PM on Friday, May 11, 2018. 

DISMANTLE AND MOVE-OUT INFORMATION
• Friday, May 11, 2018 at

11:59 PM.  A
to the warehouse to await disposition at exhibitor’s expense.

•
Friday, May 11, 2018, at 8:00 PM.

POST SHOW PAPERWORK AND LABELS

MJBizConNEXT
MAY 9 - 11, 2018

ERNEST N. MORIAL CONVENTION CENTER
NEW ORLEANS, LOUISIANA
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466598

EXCESSIVE TRASH AND BOOTH ABANDONMENT

SERVICE CONTRACTOR CONTACTS / INFORMATION:
FREEMAN FREEMAN EXHIBIT TRANSPORTATION 

.

FREEMANONLINE®
Take advantage of discount pricing by ordering online at www.freeman.com by 
April 16, 2018.

before, during and after your show
device - desktop, laptop, tablet or via our new FreemanOnline Mobile App.

Create an Account
www.freeman.com

not want to download the app.

SHIPPING INFORMATION
Warehouse Shipping Address:

MJBizConNEXT

New Orleans, LA  70123
Monday, April 9, 2018, at the above 

April 30, 2018, will be received at the warehouse with an additional after 

Show Site Shipping Address: 

MJBizConNEXT

Ernest N. 
.

New Orleans, LA  70130

, May , 2018

 

Page 2 of 4

Please note that all vehicles delivering materials to the Ernest N. Morial 

Convention Center must report to the Lot I Marshalling Yard (1315 Tchoupitoulas 

St., New Orleans, LA).  This includes privately owned vehicles (cars, trucks, vans, 

etc.) who choose to unload their own materials at the established unloading area.  

No vehicle will be allowed to the dock area without a pass.

Please see the Marshalling Yard Map for important directions information.
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LABOR INFORMATION

ASSISTANCE

WE APPRECIATE YOUR BUSINESS!

Page 3 of 4
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FREEMAN GENERAL INFORMATION 

TRANSLATION SERVICE

Orleans Exhibitor Services at 

HELPFUL HINTS
SAVE MONEY

 April 16, 2018.  

AVOID DELAY

business!

SAFETY TIPS

EXHIBITOR ASSISTANCE
Pre-Show FAQ.

Post-Show FAQ.

have.
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 466598

NAME OF SHOW:

COMPANY NAME: BOOTH #: 

CONTACT NAME: PHONE #: 

E-MAIL ADDRESS:

For Assistance, please call (504) 731-6137 to speak with one of our experts.

MJBizConNEXT / May 9 - 11, 2018

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

1000 Elmwood Park Blvd  
New Orleans, LA 70123

(504) 731-6137 •  Fax: (469) 621-5612

HOSTED FREIGHT PACKAGE

 RATE CLASSIFICATIONS:

Warehouse Shipment received from April 9 - April 30, 2018 ........................No Charge

Direct Shipment received during published move-in dates and times ........No Charge

Late Shipment (per pound, 100 pound minimum)..........................................$0.25 per lb

Any single item over 3,000 lbs. will be subject to additional equipment and labor charges.  These 
charges are the responsibility of the exhibitor.

Please contact our Exhibitor Services Department with any questions at (504) 731-6137 
or FreemanNewOrleansES@freeman.com with any questions.

Description Price Per
Pound

N
A

MEE
RF
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The Spring MJBizConNEXT      will be sponsoring a Hosted Freight Package for all advance shipments
  to the warehouse and direct shipments to show site.  The Hosted Freight Package has been designed

 to eliminate any service charges to participating exhibitors such as overtime, special handling, etc.
 The Hosted Freight Package will ONLY apply if shipments are received to the advance warehouse

  before the April 30th deadline, or during the direct shipments dates listed below.

WAREHOUSE SHIPMENTS: April 9 - April 30, 2018

DIRECT SHIPMENTS:

WAREHOUSE HOURS: 8:00 a.m. to 4:00 p.m. Monday through Friday, Holidays excluded.

May 8, 2018 from 8:00 a.m. to :00 p.m.



APRIL 09, 2018

DEADLINE DATE IS: APRIL 30, 2018

RECEIVING DATE BEGINS:

DEADLINE DATE IS:APRIL 30, 2018

RECEIVING DATE BEGINS:

R  U  S  H
D O   N O T   D E L A YD O   N O T   D E L A Y

TO:
EXHIBITOR NAME

C/O:

THE ABOVE LABELS ARE PROVIDED FOR YOUR CONVENIENCE.
PLACE ONE ON EACH PIECE SHIPPED TO ENSURE PROPER DELIVERY.

IF MORE LABELS ARE NEEDED, COPIES ARE ACCEPTABLE.

R  U  S  H

NEW ORLEANS, LA 70123

FREEMAN
905 SAMS AVE

NEW ORLEANS, LA 70123

905 SAMS AVE
FREEMAN

WAREHOUSE

TO:
EXHIBITOR NAME

C/O:

WAREHOUSE

BOOTH NO: BOOTH NO: 

EVENT:EVENT: MJBizConNEXTMJBizConNEXT

NO. OF PCS OF PCSNO.

APRIL 09, 2018



R  U  S  H
D O   N O T   D E L A YD O   N O T   D E L A Y

CANNOT DELIVER BEFORE MAY 08, 2018

TO:

SHOW SITE
EVENT:EVENT:

THE ABOVE LABELS ARE PROVIDED FOR YOUR CONVENIENCE.
PLACE ONE ON EACH PIECE SHIPPED TO ENSURE PROPER DELIVERY.

IF MORE LABELS ARE NEEDED, COPIES ARE ACCEPTABLE.

C/O:

MJBizConNEXT

NEW ORLEANS, LA 70130

900 CONVENTION CENTER BLVD
MORIAL CONVENTION CENTER
FREEMAN

R  U  S  H

EXHIBITOR NAME

MJBizConNEXT

CANNOT DELIVER BEFORE MAY 08, 2018

TO:

SHOW SITE

C/O:

NEW ORLEANS, LA 70130

900 CONVENTION CENTER BLVD
MORIAL CONVENTION CENTER
FREEMAN

EXHIBITOR NAME

BOOTH NO: NO. OF PCS OF PCSNO.BOOTH NO: 



EVERY OUTBOUND SHIPMENT WILL REQUIRE A MATERIAL HANDLING AGREEMENT AND SHIPPING LABELS. WE WOULD BE 
HAPPY TO PREPARE THESE FOR YOU AND DELIVER THEM TO YOUR BOOTH PRIOR TO SHOW CLOSE. TO TAKE 
ADVANTAGE OF THIS SERVICE, PLEASE COMPLETE AND RETURN THIS FORM TO THE FREEMAN SERVICE CENTER.

For fast, easy ordering, go to www.freeman.com

SHIPPING  INFORMATION

METHOD  OF  SHIPMENT
Select a Carrier:  

Select a Level of Service:

Select Shipment Options (if applicable) 

Select Desired Number of Labels:

Freeman Exhibit Transportation

1 Day: Delivery next business day

Lift gate requiredHave loading dock

Standard Ground

Inside delivery
Pad wrap required
Do not stack

Deferred: Delivery within 3-5 business days

Air ride required
Residential

2 Day: Delivery by 5:00 PM second business day

07/17

Specialized: Pad wrapped, uncrated, or truckload

SPECIAL INSTRUCTIONS:

                 Same as Ship to:

Once your shipment is packed and ready to be picked up from your booth, please return completed the Material Handling 
Agreement to the Freeman Service Center. Shipments without a Material Handling Agreement turned in will be returned to our 
warehouse at exhibitor's expense. 

Freeman  will  make  arrangements  for  all  Freeman Exhibit Transportation shipments.
Arrangements for pick-up by other carriers  is the responsibility of the exhibitor. 

Other Carrier

Carrier Name:No need to schedule your outbound shipment.
Charges will appear on your Freeman invoice. Carrier Phone:

(466598)

OUTBOUND MATERIAL HANDLING 
AND SHIPPING LABELS

MJBizConNEXT / May 9 - 11, 2018NAME OF SHOW: 

For Assistance, please call (504) 731-6137 to speak with one of our experts.

DELIVERY ADDRESS:

COMPANY NAME:

CONTACT NAME : PHONE #:

E-MAIL ADDRESS : 

COMPANY NAME: BOOTH #: BOOTH SIZE:  X

SHIP TO:

CITY:
ZIP/
POSTAL CODE:

STATE/
PROVINCE:

BILL TO:
COMPANY NAME:

DELIVERY ADDRESS:

PHONE#: ATTN:

ZIP/
POSTAL CODE:

STATE/
PROVINCE:CITY:

Fax: (469) 621-5612
New Orleans, LA 70123

(504) 731-6137

1000 Elmwood Park Blvd
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01/17 

Freeman actively engages in green practices within day-to-day operations and is committed to producing events in the most 
environmentally friendly way possible. Freeman has collaborated with a number of customers to make their events greener 
and is dedicated to broadening this effort. 

 
Green Tips for Exhibitors  
Interested in going Green and saving money with your exhibit booth? Follow these tips to assist you in making your 
sustainable booth strategies at least cost-neutral, and possibly cost-saving!  

 
Supplies and Ordering  
• Order exhibit supplies early and utilize online ordering systems to eliminate paper waste.  
• Consider renting a booth from Freeman or buying materials locally, preventing shipping cost and lowering emissions.  
• Rent Freeman Classic Carpet which contains recycled content and is also recyclable.  
• Provide giveaways made of recycled, responsibly grown natural fiber, nontoxic and biodegradable materials. Ensure 

giveaways are useful, not merely promotional in nature. Electronic Giveaways are smart and trendy, like a USB storage 
drive with your content already loaded. 

 
Printing, Recycling and Waste Management  
• Encourage less printing and provide more information digitally when it comes to booth literature, fulfilling requests via 

email and website referrals.  
• If you need to print, use a local printer in the city where the show will be held and choose paper that contains at least 

50% post-consumer recycled content.  
• Ask Freeman about new paper-based signage materials that are comparably priced to plastic. There are good 

alternatives to foam core and PVC which are not as easily recyclable.  
• Participate in the exhibit donation program by providing materials that are eligible for donation to local charities, such 

as pens, bags and notepads.  
 

Shipping and Transportation  
• If you must ship materials, planning out your booth in a timely way to meet shipping deadlines can also help maximize 

consolidation and cost-savings.  
• Choose a SmartWay™-certified hauler at no additional cost to ensure your transportation company is practicing 

sustainable shipping.  
• Set a goal to leave no trace behind by shipping out all booth properties and packing materials and donating extra 

giveaways thereby minimizing any waste for the show.  
• If you are attending another trade show that many of your fellow exhibitors are also participating in, ask your General 

Service Contractor or Show Management to set up a caravan service to save on fuel emissions—and cost of 
transportation. 

 
Personnel and Best Practices  
• Take advantage of local or regional representatives to staff your booth, rather than bringing staff from far away offices, 

reducing travel cost.  
• Bring Green as part of your company message providing recycling bins in your booth and information on what you have 

done to exhibit in a sustainable way. 

These steps can help as we all strive to make smarter and more environmentally sound decisions. For more information on 
the Freeman Sustainability Initiative, contact goinggreen@freemanco.com. 



vary from 26’4” to 59’, with most 
areas having a minimum of 30’ 

must have a structural engineer’s 



booth or display area, a “CAUTION”

exhibitor’s expense.

’s contracted 

’s prior written authorizat

xhibitor’s expense, for field 

’s Operations 

through the MCC’s Food and 

restrooms or janitors’ closets.  

are available for exhibitors’ use; 



MCC with Show Management’s

’

show’s General Service Contractor.

exhibitors’ use.

Violation of MCC’s access policy will 

has a very strict “no 
tipping” rule.  No exhibitor, or 

(laptops, cell phones, PDA’s, 



Your show’s 



DEPARTMENT OF FIRE
City of New Orleans 
_________________________________

Fire Prevention Division 

Minimum Requirements 
For

Single level covered exhibits or Multi-level exhibits

 

1. Plans shall indicate if exhibit is multi-level or is covered with a ceiling. 

2. No multi-level exhibit or exhibit covered with a ceiling shall be greater than 
5,000 square feet unless it’s protected by an automatic sprinkler system as per 
NFPA 101. 

3. No multi-level exhibit shall be greater than two levels. 

4. All multi-level exhibits must have a UL approved battery powered smoke 
detector within the exhibit area on each level per 500 square feet that emits 
alarms audible outside the enclosed or covered area. 

5. All multi-level exhibits with closed sides must have electrical powered 
ventilation for 1st and 2nd level producing a minimum of 1200 cfms. 

6. All multi-level exhibits shall have 4A:10BC fire extinguishers as per NFPA 10 
guidelines.

7. All single level covered exhibits or multi-level exhibits which are not protected 
by an automatic sprinkler system shall, in addition to the previous stated 
requirements, also provide a NOFD Firewatch when the exhibits are greater than 
600 square feet. (The number of firewatch personnel shall be determined by the 
New Orleans Fire Department for each show.) 

In addition to the requirements enumerated above, all exhibits must adhere to NFPA 
101 Section 8-7.5.3 and all other applicable codes and standards relative to exhibits.


