
 
 

Exhibit and Signage Rules for In-line Booths 
To ensure a successful show for all exhibitors at MJBIZCON, please familiarize your 
team with these important exhibit and signage rules which follow the IAEE guidelines for 
Inline Exhibit Spaces. These rules and regulations have been implemented to ensure 
that all exhibitors are treated fairly and have equal opportunity to present their brand and 
products in a compelling fashion. The intent is to keep sight lines open and not infringe on 
your neighbors. 

In-line and Corner booths 
 

Hanging signs are NOT allowed over in-line or corner exhibit space. 
 

• Display materials cannot obstruct sight lines of neighboring exhibitors. 
• The maximum height of any structure in the booth cannot exceed 10 feet. Booth 

branding can only face forward, exhibitors cannot brand on the sides or back of 
booth. 

• Displays over 14 feet, including but not limited to- signs, flags, and banners, 
are  not permitted in any in-line booth, and will not be allowed. 

• Pop up tents will not be allowed. They will be taken down at the 
exhibitor’s    expense. 

• The back walls of all displays visible from a neighboring exhibit must be finished 
materials displaying a plain, non-branded wall. Any back-wall 
logos/words/graphics visible from an adjoining exhibit must be covered in a 
similar finish to the rest of the wall. 

• If back wall materials do not conform with the required plain, non-branded 
finished material, the exhibitor will incur the charge to have coverage completed 
on site. Show management shall not be held liable for damages should the 
onsite solution involve a permanent alteration of the booth. 

• Side walls/displays/equipment may be up to 10 feet tall in the back half of 
the booth but must be 4 feet or under on the front 5 feet. 

• If you are contracting an EAC to set-up/tear-down your booth, you must fill 
out an EAC form and submit it with the EAC’s insurance to 
sales@mjbizdaily.com before Thursday, September 16, 2021. 

 

 

 

 

 

 



Freeman Responsibilities 

• Assembly and disassembly of electrical hanging signs, including rotating
and header signs.

• Lighting without dimmers
• Programmable theatrical lighting, production, related rigging, and

audio- visual
• Suspended trusses with or without legs that contain dimmable or

programmable lighting, studio or motion picture lighting, sound system
projectors and/or video wall.

• Hoist ground-supported stand-alone truss whose sole purpose is overhead
distribution of electrical.

• Suspended truss with motorized hoist and non-dimmable and non- 
programmable lights

• Installing chain hoist
• Special effects equipment
• Laser lighting
• Video monitors and plasma screens including units fed by a live camera or

are part of multi-screen coordinated image.

*Exhibits which are not in compliance with the above guidelines will be asked to adjust on-site at the
exhibitor’s expense. Failure to comply will impact future opportunities to exhibit at MJBizCon events.

Each 10’x10’ space includes: 
• 8’ pipe and drape back wall
• 3’ pipe and drape side walls
• 6’ draped table
• 2 standard chairs
• Wastebasket
• Booth ID sign
• Tuxedo carpet (aisle carpet – Gray)

*Free Booth Furnishing form due September 27, 2021.
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COMPANY NAME:	 BOOTH #: 	
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MJBIZCON 2021 / OCTOBER 20-22, 2021

FREE FURNISHINGS ORDER FORM
For fast, easy ordering, go to www.freeman.com/store.

 (888) 508-5054  Fax: (469) 621-5604
ExhibitorSupport@freeman.com

(504987) 

Each 10' x 10' booth space is entitled to receive one table and two plastic chairs at no charge if ordered by 
the deadline date.  Please refer to the Furnishings Order Form to order table drape or any additional items.  
No deviations.

Orders received after the deadline date will be charged at the Standard Price listed on the Furnishings Order 
Form.
Example:

If you have one 10' x 10' booth, you may order:
•	 Two side chairs
•	 One table
•	 One wastebasket

If you have two 10' x 10' booths, you may order:
•	 Four side chairs
•	 Two tables
•	 Two wastebaskets

Number of 10' x 10' Booths:  __________

Description Quantity Price Total

4' Black Draped Table with Plastic Top No Charge No Charge

6' Black Draped Table with Plastic Top No Charge No Charge

Side Chairs (armless - maximum of 2 per booth) No Charge No Charge

Wastebasket No Charge No Charge

Please order early.  Orders placed at show site cannot be guaranteed immediate delivery.

No substitutions on the booth packages.

Email form to: ExhibitorSupport@freeman.com

DEADLINE DATE
SEPTEMBER 27, 2021

https://www.freemanco.com/store?utm_source=Forms&utm_medium=PDF 


 
 
 
 
 
 
 
 

IAEE has identified two distinctly different styles of show display regulations. One style is “Line-of-Sight” while the second is “Cubic 
Content.” Organizers should decide which style is best suited to their event or designated section of the event. 

 
 

 

Line-of-Sight display rules provide restrictions on certain areas of booths to allow attendees to view neighboring booths in their line 
of sight as they walk the floor. There are a variety of booth types, and each one is addressed below with specific insight on how to 
implement Line-of-Sight regulations. 

LINEAR BOOTH 
The ability to have products or 
services easily seen by attendees 
as they walk the aisles is essential 
to all exhibitors, and that is the 
basis for including a Linear Booth 
Line-of-Sight setback rule. Linear 
Booths, also called “in-line” booths, 
are generally arranged in a straight 
line and have neighboring exhibitors 
on their immediate right and left, 
leaving only one side exposed to 
the aisle. 

Dimensions 

For purposes of consistency 
and ease of layout and/or 
reconfiguration, floor plan design in 
increments of 10ft (3.05m) has 
become the de facto standard in 
the United States. Therefore, unless 
constricted by space or other 
limitations, Linear Booths are most 
commonly 10ft (3.05m) wide and 
10ft (3.05m) deep, i.e. 10ft by 10ft 
(3.05m by 3.05m). A maximum back wall height limitation of 8ft (2.44m) is generally specified to prevent display materials from 
imposing on neighboring exhibits behind the back wall. 

Use of Space 

Regardless of the number of Linear Booths utilized, e.g. 10ft by 20ft (3.05m by 6.10m), 10ft by 30ft (3.05m by 9.14m), 10ft by 40ft 
(3.05m by 12.19m), etc., display materials should be arranged in such a manner so as not to obstruct sight lines of neighboring 
exhibitors. The maximum height of 8ft (2.44m) is allowed only in the rear half of the booth space, with a 4ft (1.22m) height 
restriction imposed on all materials in the remaining space forward to the aisle. Note: When three or more Linear Booths are used in 
combination as a single exhibit space, the 4ft (1.22m) height limitation is applied only to that portion of exhibit space which is within 
10ft (3.05m) of an adjoining booth. 
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EXHIBITOR AND OFFICIAL SERVICES CONTRACTOR INFORMATION
Show Management has selected Freeman to be the Official Services Contractor for your upcoming show.   
As the Official Services Contractor, Freeman has the responsibility for material handling, electrical, all 
suspended rigging and booth cleaning services.  We hope this document will assist you in planning for your 
upcoming event.

To help you understand the Official Services Contractor responsibilities, we ask that you read and observe 
the following to aid in a smooth and efficient move-in and move-out of the trade show.

Freeman requests that exhibitors do not tip its employees by giving money, merchandise or other special 
consideration for services rendered.  Exhibitors should not give coffee breaks other than mid-morning and 
mid-afternoon when employees have a fifteen minute paid break.  Any attempts to solicit a gratuity by an 
employee for any service should be reported immediately to a supervisor of Freeman.  Freeman employees 
are paid an excellent wage and tipping is not an accepted company policy.

Freeman craftsmen at all levels are instructed to refrain from expressing any disputes or directly challenging 
the practices of any exhibitor.  All questions arising with regard to the jurisdiction or practices must be directed 
to a FREEMAN management representative.

PER SHOW MANAGEMENT
TASK EXHIBITORS MAY FREEMAN RESPONSIBILITIES

Material 
Handling

•	As an exhibitor you may “hand carry” material.  Hand carry 
is defined as small items such as cartons and packages that 
an exhibitor is able to carry.

•	Any mechanical assistance is limited to a small dolly. 
•	The assistance of any motorized device or pallet jack is not 

permitted.
•	When exhibitors choose to “hand carry” they may not access 

designated material handling areas.
•	Must use specified exhibitor hand carry areas or main 

entrance of the facility.
•	In all other circumstances items should be considered 

material handling.
In no circumstance is any exhibitor authorized to use 
Freeman material handling equipment for any purpose.

•	Freeman has been contracted to be the exclusive provider 
for material handling contract services as ordered by the 
exhibitor.

•	Freeman has the responsibility to manage all freight docks 
and to schedule all vehicles into and out of all designated 
material handling areas for the show.  This will assure the 
smooth, orderly and efficient move in and move out of the 
tradeshow.  

•	Freeman has the sole responsibility for loading and 
unloading all trucks, trailers, common and contract carriers 
at its facilities or designated material handling areas.

•	Freeman is not responsible for any material it does not 
handle.

•	For the convenience of all exhibitors on the show, order 
forms for material handling services are included in this 
service manual and are available on Freeman’s website at 
www.freemanco.com/store.

Electrical The following work may be performed by the exhibitor’s full-
time company employees with positive identification such as a 
medical card or payroll stub but may not be performed by your 
Exhibitor Appointed Contractor (EAC).
•	Plug in equipment into any 20A/120VAC receptacle.
•	May hang up to four small clip-on lights per booth.
•	May connect modems, printers, computers and keyboards, 

test and tune their own equipment, and run their own 
communications cable between machines in the same booth 
above the booth carpet.

•	Mounting of monitors (to include plasma screens, LCD & 
CRT) and the installation of hanging brackets.

•	All electrical distribution.
•	All under-carpet electrical distribution.
•	Any additional electrical requirement needs or changes to 

preorders.
•	Distribution and connection of all power in excess of 

20A/120V.
•	Distribution and connection of all 208V and 480V power.
•	Distribution of all electrical equipment necessary to provide 

electrical service.

Non-Electrical 
Hanging Signs

•	Install and dismantle a non-electric sign attached to a booth 
by the exhibitor’s full-time employee or approved EAC.

•	Assembly and disassembly of hanging signs.
•	Hanging of non-electrical signs and decorative materials 

from the ceiling.
•	 Installing chain hoist and attaching signs (over 200 lbs).
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EXHIBITOR AND OFFICIAL SERVICES CONTRACTOR INFORMATION (continued)

TASK EXHIBITORS MAY FREEMAN RESPONSIBILITIES
Rigging / 
Electrical 
Hanging Signs 
and Truss

•	Exhibitors MAY NOT install or assemble electrical 
hanging signs and truss.

•	Assembly and disassembly of electrical hanging signs, 
including rotating and header signs.

•	Lighting without dimmers.
•	Programmable theatrical lighting, production, related rigging 

and audio-visual.
•	Suspended trusses with or without legs that contain 

dimmable or programmable lighting, studio or motion picture 
lighting, sound system projectors and/or video wall.

•	Hoist ground-supported stand-alone truss whose sole 
purpose is overhead distribution of electrical.

•	Suspended truss with motorized hoist and non-dimmable 
and non-programmable lights.

•	Installing chain hoist.
•	Special effects equipment.
•	Laser lighting.
•	Video monitors and plasma screens including units fed by a 

live camera or are part of a multi-screen coordinated image.

Ground 
Supported 
Truss and 
Lighting

•	Ground-supported truss that is considered to be “booth 
structure” or mixed-use truss may be assembled by 
you, your full-time employee or by an approved EAC. 

•	Truss which is not assembled by Freeman is subject 
to all electrical rules and jurisdictions in regard to any 
electrical work in the truss.

•	Installation and dismantle of self-climbing and/or mechanized 
truss systems.

•	Installation and dismantle of any programmable dimmable 
lighting fixtures that are attached to any ground-supported 
truss.

•	Meeting room ground supported truss for the purpose of 
audio, visual, theatrical lighting.

Booth 
Cleaning and 
Porter Service

•	Clean and wipe down products and display 
merchandise and other parts of the exhibit.

•	Exhibitor Appointed Contractors (EAC’s) are not 
permitted to vacuum or utilize floor cleaning equipment 
on the show floor.

•	All booth vacuuming and porter service.

Booth 
Installation 
and Dismantle

•	As an Exhibitor you may choose to utilize your own 
personnel to set up and dismantle your exhibit.

•	If full-time company personnel are utilized to set 
an exhibit, they should carry positive company 
identification, such as a medical identification card or 
payroll stub.

•	You may hire Freeman to act as your Exhibitor 
Appointed Contractor (EAC) to perform this work.  

•	You may hire an Exhibitor Appointed Contractor (EAC) 
to perform this work.  

•	All EAC’s must have the appropriate credentials 
submitted to Show Management and the facility.

•	When it comes to installation and dismantling of exhibits, 
no one does it better than Freeman.  With more than 75 
years of experience, our group of specialists are ready to 
assist you with all of your exhibit requests from beginning 
to end.  Whether you choose to supervise or you need the 
assistance of a full-time Freeman employee, we can meet 
all your needs, from shipping and storage to emergency on-
site repairs to basic installation and dismantling to support 
service coordination including electrical, furnishings and 
more.  Freeman has the resources and the capabilities 
to help you have the most successful show experience 
possible.

•	To secure Freeman labor, please utilize the labor forms 
enclosed.  Skilled Freeman Labor is available to act as your 
EAC.

Cameras,
Audio and 
Video Systems

•	Install and operate their own manufactured or product 
systems when less than 20 amps or not suspended 
from the ceiling.

•	Plug in small sound devices.
•	Install exhibitor’s own manufactured cameras by 

exhibitor’s full time employees.
•	Exhibitors may elect to staff certain positions:

•	Technical Director
•	Lighting Designer
•	Video Engineer or Audio Engineer
•	Slow Motion Machine Operator
•	Advance Projectionist
•	Audio Board Operator 
•	Video Board Operator
•	Live Camera Operator
•	Lighting Board Operator

Freeman will be responsible for the following staffing when 
an integrated system draws more than 20 amps or is 
suspended from the ceiling:
•	Crane Operator
•	Audio Technician
•	TV Sound Boom Operator
•	Character Generator
•	Advanced Audio Visual Technician
•	Tape Operator
•	Audio Visual Technician
•	Video Wall Technician
•	Video Utility Person
•	Assistant TV Audio Tech
•	Projectionist
•	High Rigger
•	Ground Rigger
•	Lighting Tech

Telephone •	May plug and unplug their phones, modems, faxes or 
credit card readers.

•	Cox must distribute all concealed and under-carpet wiring.



LAS VEGAS FIRE REGULATIONS
Please find below general guidelines for fire safety.  Please refer to the Clark County Department of Building & Fire Prevention website 
for Requirements and Permit Guidelines, Application Forms, Permit Fees, etc.  
	
Clark County Department of Building & Fire Prevention:  
http://www.clarkcountynv.gov/building/fire-prevention/Pages/SpecialEvents.aspx

Clark County Temporary Operational Fire Permit:
http://www.clarkcountynv.gov/building/Forms/TemporaryOperationalFirePermit.pdf

Clark County Fire Permit by Inspection - Application:
http://www.clarkcountynv.gov/building/Forms/PermitByInspectionApplication.pdf

The following items are required to have a permit from the Clark County Department of Building & Fire Prevention:
	 Candles and Open Flames (including gelled alcohol, Sterno, etc.)
	 Flame Effects
	 Open Flame Devices (e.g. candles and gelled alcohol warmers)
	 Fireworks/Pyrotechnics
	 Compressed Gases
	 Cryogenic Fluids
	 Hot Works Operations (welding operations)
	 Liquid or Gas-Fueled Vehicles or equipment for display is assembly occupancies
	 Fire Systems for Covered Booths exceeding 1,000 square feet that will be erected for more than seven (7) show days or contain 

vehicles, open flame, or hot works.
	 Tents and/or Canopies
	 Temporary Membrane Structures
	 Temporary Outdoor Structures
	
For information specific to the Las Vegas Convention Center, please contact the LVCVA Convention Services Department at (702) 892-2915.

For information specific to the Mandalay Bay Convention Center, please contact their Exhibitor Services Department at (855) 408-1349.  
	
For information specific to the Sands Expo Center, please contact Sands Customer Service at (702) 733-5070.

PLEASE NOTE:  Failure to notify show management and/or apply for permit no later than three weeks prior to the move-in of an 
event could result in higher permit fees or non-admission of the item/service to the exhibit floor.

1.	 In accordance with the Nevada Clean Indoor Air Act, smoking is prohibited in exhibit areas.

2.	 All materials used in construction and decoration of an exhibit must be flame retardant.  Fabrics must be certified as flame 
retardant or a sample must be available for testing.  Materials which cannot be treated to meet the requirements may not be used.  
NFPA 701 is the accepted standard.

3.	 All exits and exit aisles must be kept clear and unobstructed.  No furniture, signs, easels, chairs or displays may protrude into 
aisles unless shown on the Fire Marshal approved floor plan.

4.	 Designated "No Freight" aisles must be maintained clear of crates and exhibit materials during move-in and move-out.  These 
aisles are required for emergency access throughout the hall and to expedite freight and empty crate moving.

5.	 All empty cartons or crates must be labeled and removed for storage or they will be removed as trash.  Crates are not to be 
used as exhibit supports.

6.	 All fire hose racks, fire extinguishers, strobe lights and emergency exits must be visible and accessible (3' clearance for 
hoses and extinguishers) at all times.  This includes fire protection equipment located within exhibits.  Exits and exit signs must 
not be covered by drapes nor obscured from view by exhibit components.

7.	 Exhibitors who intend to display a vehicle within the confines of their exhibit booth must obtain a vehicle display permit 
from the Clark County Department of Building & Fire Prevention.  At least one battery cable shall be removed from the battery 
used to start the engine.  (Batteries for auxiliary equipment may be conntected.)  The fuel tank shall not have more than 1/4 capacity 
or five (5) gallons, whichever is less.  Fuel tank(s) are sealed.  Fueling or de-fueling is not permiited in the assembly occupancy.  A 
36" wide access aisle or clear space is maintained around all sides of the display and a minimum of 20 feet away from exit doors, exit 
stairs, the exit access or exit passageways.  No leaks of fluids.  No relocation of the display during exhibit hours.

	 Exception:  Permits are not required at the Las Vegas Convention Center; however, vehicles that use compressed gas are prohibited.  
At least one battery cable shall be removed from the batteries used to start the vehicle engine.  Batteries used to power auxiliary 
equipment shall be permitted with prior approval from the LVCVA Safety Office.  

8.	 Combustible materials must not be stored beneath display vehicles.  Space beneath vehicles must be clear and visible except 
for permitted electrical supplies.

9.	 Vehicles in building for unloading must not be left with engine idling.  Exhaust gases present extreme hazards to workers on 
catwalks.  If engine cannot be shut down, vehicle must be removed from the building as quickly as possible.

10.	 No storage of any kind is allowed behind booths or near electrical service.  Materials for hand-outs must be limited to one day 
supply and stored neatly within the booth.  Violators will be notified and if not removed by show opening, Official Service Contractor 
will remove and store at EXHIBITOR’S EXPENSE.

Revised February 10, 2020 Page 1 of 2
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LAS VEGAS FIRE REGULATIONS (continued)
11.	 All 110 volt extension cords shall be three-wire (grounded), #14 or larger AWG, copper wire.  All connections must be 

supported and secure.  Two wire, “Zip Cords” are not permitted other than factory installed appliance connectors; these may not 
exceed six (6) feet in length and must be UL approved. 

12.	 Cube tap adapters are prohibited (Uniform Fire Code 85.107).  Multi-plug connectors must be UL approved with built-in 
overload protection.  Connectors must not be used to exceed their listed ampere rating.

13.	 Electrical work under carpets or flooring must be installed by the official electrical service provider.  All cords must be flat, 
three conductor, #14 AWG or larger.

14.	 All temporary wiring must be accessible and free from debris and storage materials.  Hard backed  booths must have power 
supplies dropped within the booth.

15.	 Compressed gas cylinders, including LPG, must obtain a permit from the Clark County Department of Building & Fire 
Prevention.  Flammable gases, i.e.:  butane, propane, natural gas, et al; are subject to prior approval.  Non-flammable compressed 
gas cylinders must be secured in an upright position with gauges and regulator protected against physical damage.

	 Exception:  Please contact the Las Vegas Convention Center for their specific guidelines. 

16.	 Certain halogen lamps have been banned at the Las Vegas Convention Center, Mandalay Bay Convention Center, Sands 
Expo Center, and Cashman Center.  

	 Halogen lamps at the Las Vegas Convention Center, Sands Expo Center and Cashman Center are limited to 75 watts and must be 
of the sealed variety, which prevents direct handling of the bulb.

	 Halogen lighting policy at Mandalay Bay Convention Center covers restrictions on stem mounted halogen lighting provided by display 
contractors and exhibitors for the temporary lighting of exhibit booths.  The use of any stem mounted halogen or other fixtures employing 
a non-shielded halogen bulb is not allowed.  In addition, conventional track lighting systems that use any of the approved types of 
halogen bulbs and that are securely mounted to stable exhibit structures will continue to be allowed.  Approved halogen bulbs include:  
MR 11/16 Covered - Low Wattage, MR 16 Covered - Line Voltage and PAR 14, 16, 20, 30 and 48. 

17.	 Single-level covered exhibits require automatic fire sprinklers underneath covered areas greater than 1,000 square feet that 
will be in place for 7 or more show days (not including move-in and move-out days).  Sprinklers are also required when there 
will be vehicles, open flame, or hot works underneath any covered areas.  The permit that is required is only for the installation of fire 
sprinklers, not for structural review of exhibits.  

	 Exception:  Where the booth is used in an event with duration less than 7 calendar days and does not contain vehicles, open flame 
or hot works, automatic fire sprinklers are not required, provided the aggregate area of unsprinklered booths within the room does 
not exceed 30% of the room size.

	 Exception:  Please contact the Las Vegas Convention Center, Sands Expo Center or Cashman Center for their specific guidelines.

18.	 Please note:  These are Clark County Department of Building & Fire Prevention guidelines.  Please contact the the event 
facility for specific guidelines.  

	 Multi-level covered exhibits require automatic fire sprinklers underneath all covered areas on each level when the walking 
surface of the upper level(s) is over 1,000 square feet that will be in place for 7 or more show days (not including move-in 
and move-out days).  Upper level areas of multi-level exhibit booths exceeding 300 square feet shall not have less than two 
remote means of egress.  Sprinklers are also required when there will be vehicles, open flame, or hot works underneath any covered 
areas.  The permit that is required is only for the installation of fire sprinklers, not for structural review of exhibits.  Any exhibit with an 
upper deck area to be occupied must be evaluated and stamped by a licensed engineer.  The upper level of multi-level exhibit booths 
exceeding 300 square feet shall have not less than two remote means of egress.  Stamped plans should be present within the exhibit 
for potential verification by the Fire Marshal upon request.

	 Exception:  Where the booth is used in an event with duration less than 7 calendar days and does not contain vehicles, open flame 
or hot works, automatic fire sprinklers are not required, provided the aggregate area of unsprinklered booths within the room does 
not exceed 30% of the room size.

19.	 Tents in excess of 400 square feet, canopies in excess of 700 square feet, and temporary membrane structures must be 
approved by the Clark County Department of Building & Fire Prevention.  

	 Exception:  Please contact the Las Vegas Convention Center for their Tents/Canopies guidelines.

20.	 Demonstration cooking and food warming in exhibition spaces shall comply with the Clark County Fire Code and facility 
regulations.

	 Exception:  Please contact the Las Vegas Convention Center for their specific guidelines.

21.	 The use of candles and other open flame decorative devices must be approved by the Clark County Department of Building 
& Fire Prevention.  

	 Exception:  Please contact the Las Vegas Convention Center for their specific guidelines.
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